HWB Teams Step by Step Guide

Log onto HWB as normal
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Click on Menu

Then in the drop down box click on OFFICE 365
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Once you have clicked this you will see this page below

Click Teams

i Office 365 P Search

Good afternoon

Recommended

You will then see this page

Microsoft Teams @

Teams

Garnteg All Staff

Click on Class 4

Install Office
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Searchflor or type a command

Class 4

You will then see the below page.

You should be taken to general — posts

When you see the meeting now click JOIN!



Search or type a command

< All teams General Posts Files Class Notebook Assignments Grades © Team

Cc4 [=1] Meeting started

Class 4

General

Meeting now

Meeting started

« Reply

Start a new conversation. Type @ to mention someone.

@ e &

Q e B>

Page2of2 Owords [I2  English (United Kingdom) B - i + 100%

O Type here to search




