
HWB Teams Step by Step Guide 

 

Log onto HWB as normal 

 

 

Click on Menu 

Then in the drop down box click on OFFICE 365 

 

 

 

 



Once you have clicked this you will see this page below 

Click Teams 

 

 

You will then see this page 

Click on Class 4  

 

 

You will then see the below page. 

You should be taken to general – posts 

When you see the meeting now click JOIN! 

 



 

 


